PROTEMOS

TRANSLATION BUSINESS ADMINISTRATION SYSTEM

KpaTkoe pykoBOACTBO IO cucTeMe Protemos

CopepxaHue

Hauano paboTsl ¢ cucTeMoit

Hactpoiika cucTeMHBIX 3HAUYEHUNI

JloGaBieHne KINEHTOB

JloGaBieHne UCHOJIHUTEIEH

Benenue nepeBogYeCKOro npoeKTa

BrIcTaBineHNE CYETOB KIMEHTAM M KOHTPOJIb OIJIATHI

CdeTa OT HCOOJHUTEIEH U KOHTPOJIL IIATEKEN

DUIBTPLI

OTt4yeTsl

I[OHOJIHI/ITGJIBHaSI I/IHd)ODMaHI/IH

2016 © Protemos, www.protemos.com 1



PROTEMOS

TRANSLATION BUSINESS ADMINISTRATION SYSTEM

Ha4asio pa6oThl c cMucTeMOU f

YroObl HaYaTh pabOTaTh C CUCTEMOM, JOCTATOYHO CO3/1aTh B HEW CBOIO YUETHYIO 3ammuch. Jlenaercs 3To
cieayoummM o0pa3om:

1. Haxumaem KHONKY «Sign up» Ha caiite WWW.protemos.com

2. HCpCXOI{I/IM Ha CTPAHMILY CO3JaHUs YICTHOM 3aIHCH.

NEW PROTEMOS ACCOUNT  Fields with * are required.

Fields with * are required.

Account type * Enterprise v

| represent a company -

Please select Enterprise if you are going to assign jobs to in-
house translators, freelancers or other companies. If you
select this, the system will have supplier's functionality and
you will be able to assign jobs to your suppliers.

| am freelancer -

Please select Freelance if you are doing all jobs alone and do
not subcontract freelancers. If you select this, you will not be
able to create suppliers in the system and assign jobs to

them.
Company name *
Country * ‘ -
Default time zone * ‘ d

3. 3amosHseM Bce Mojs 1 HaxkuMmaeM SignUp.
Ilpumeuanue. B none Account Type nyducho eulopams 00UH U3 08X MUN08 Y4emHou 3anucu:

Company: smom eapuanm nodoiidem éam, eciiu 8vl hepeddeme C80U 3aKA3bl OPYSUM UCIOTHUMENAM (M. e. eclu 8bl ABslemecs
nepegoouecKoll KomMnanuell Ui Gpuiancepom, KOmopblil npusiekaem K pabome ceoux Koanez). Mosicno co30a6ams MHOHCECMEO
nonv30eamenetl ¢ pasIu4HbIMU PONAMU U NPAGAMU OOCMYNA.

Individual: smo obnecuennwviii u becniamuwiii sapuanm cucmemot. Ilodoitdem Ons mex, KMo GbINOAHSIEM 6CI0 C80I0 pAbOMY Cam U He
npueiekaem Opy2ux ucnoiHumenei. B unmepgeiice omcymcmeyem 603MONCHOCHb HAZHAYANb PAOOMbL NOOPAOUUKAM, d MAKHCE
Heb3sl 006asasimy Opyeux noavsosameneil. Llpu scenanuu moscHo o6Hosums 0o éepcuu Company.
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4. Tlocne naxatus SignUp Oyner co3maHa yueTHas 3alich U CHCTEMa IPEIOKUT HadaTh paboTy ¢
HEH:

Welcome!

Thank you for creating Protemos account!

Before we can start working, we need to adjust some system values. Let's do it...

Ok, let's get started!

5. Haxwmure OK, let’s get started!. Orobpa3utcs MmacTep HACTPOMKH CHCTEMBI:

SERVICES LANGUAGE PAIRS UNITS SPECIALIZATIONS CURRENCIES PAYMENT METHODS
6 items. 2 items. 3items. 7 items. 2 items. = 0 items.

‘ Next — Language pairs »

6. BBeauTe maHHbIC JUTS KaXKIOTO ITYHKTA:
Services — yciryru, KOTOpbIE BBl OKa3bIBaeTe. DTO MOXKET OBITh HE TOJIBKO IEPEBO U PEIAKTypa, HO
u nrobast Apyrast yciryra, HalpuMep BepcTKa, paclio3HaBaHHUE TEKCTa U T.JI.
Language pairs — Bamu si3pIKOBBIC MTAPBI.
Units — equaMIBI H13MepeHus 00beMoB padoT. Hanpumep, 4ackl, cioBa, CTPaHUIIBI H T.1I.
Currencies — BaJIOTbI, C KOTOPBIMHU BBl pad0OTaeTe, HapuMep, A0JUIap HIH €BPO. 3/1eCh HYKHO
OyJeT onpeeNuTh OCHOBHYIO BATIOTY, B KOTOPOI crcTeMa OyieT BeCTH yuer.
Payment methods — pexkBusuts! st ruiatexeit. OHU OyIyT HCIONIB30BaThCs B cUeTax-(pakTypax,
KOTOpBIC CHCTeMa Oy/IeT TeHEPHPOBATH ISl OTIIPABKU KIIHEHTaM.
Jlnst mepexoa MeXIy MTyHKTaMHU HCIIOJNb3YiTe ClelnaTbHOEC HABUTAIIMOHHOE MEHIO:

SERVICES LANGUAGE PAIRS UNITS SPECIALIZATIONS CURRENCIES PAYMENT METHODS
6 items. 2 itemns. 3items. 7 items. 2 items. = 1 item.

| < Previous — Specializations I

‘ Next — Payment methods »

7. 3amonHuB BCe qaHHBIC, HakmuTe Complete wizard:

PAYMENT METHODS
= 1 itern.

Complete wizard

8. Oto0Opasurcs crneayrolee OKHO:
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Home / System / Account

Account

Great, now you can start working!

You can add/edit/delete system values in the System submenu.
If you have the list of Clients or Vendors, you can import them into Protemos.
For more instructions, please see Quick Start Guide.

DTO 03HAUAET, YTO HaIlla yYeTHAs 3aIiCh CO3/IaHa, U MBI MOXXEM HauWHATh paboTty ¢ cucremoii. Ho
MPEeX/ie, YeM HayaTh BECTH MPOEKTHI B CHCTEME, BaM HY)XHO I00aBUTh B He€ CBOMX KITMEHTOB, a JIJIs
Bepcuu Enterprise — ere u ucnonHuUTENEH. DTH BOMPOCHI OYAYT paCCMOTPEHBI B CICAYIOIINX pa3jesax.
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HacTpoika cuCTeMHBbIX 3HAaYeHU f

CucremHble 3HAaUEHHS] MOKHO U3MEHHUTH M HACTPOUTH Yepe3 MEHIO System:

PaCCMOTpI/IM KaXJ0€ U3 3TUX MEHIO HUXKE.

System =>Account

General info

Campany name e
Accaunt owner

Accaunt type

Country Ukraine

Tiemve zone

Registered

Default account settings
Currency W50 « Unmed States Dollar

Payment methad

Payment condition

Haxxmute knonky Update details, uro6sr 00HOBHTE 0a30BbIe TapaMEeTPhl CBOEH YUETHOM 3aIKCH:

Update Account Details

Account
Account type Company v
Company Name Protemos Inc.
Country Ukraine -
Time zone (UTC +02:00) Eurcpe/Kiev v

Haxxmure kHonky Change settings, uToObl BEIOpaTh CTaHIAPTHBIM METOI IJIATEKA U ONIPEICIHTh, Yepe3
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CKOJIBKO I[Heﬁ 3aKa34uK OOJIXKCH OIllIauMBaTh Balllk CUCTA:
Update Account Settings
You can change default currency on Currencies page.

Default setting

Payment method me@protemos.com

Payment condition 30 days

prneuauue. Memoowr niamedica 6600amcs uepes cneyuailbHoe MeHo, ONUCAHKHOe HUdice.

System=>User

DT0 MEHIO O3BOJISCT CO3/]aBaTh HOBBIX HOHBBOB&TGJ’IGI\/’I, KOTOPBIC 6YI[YT HCIIOJIb30BATh CUCTCMY BMCCTC C
BaMu. Haan/IMep, €CJIM B Balllel KOMaH ¢ HeCKOJbKO MCHCIPKCPOB MMPOCKTOB, BBl MOXKCTC CO3AaTh
OTACIIbHYIO YUCTHYIO 3allUCh IJId KaXKAO0TO U3 HUX.

Yt0o0kI 100aBUTHE HOBOI'O MOJIB30BaTe s, HaxkmMuTe Add NEW USEr U 3armoIHUTe OJIS:

Add New User
User group Project manager M
First name Andrey
Last name Butko
Email Andrey Butko@protemos.com

User will receive the system invite with link to secure page to specify username and password to complete
registration.

[Tocne HaxkaTust Save Mop30BaTENb MOYYUT MPHUTITANICHAE SJICKTPOHHOM ITOYTONW U CMOXKET 3aBEPIIHTh
CO3/IaHHE YYETHOM 3aIHCH.

Ilpumeuanue. B none User Group mur modicem 8b10pams, K KAKOIl epynne OMHOCUMCA NOIb306AMelb, U IO ONpedelum npasa e2o 00CHynd.

System=>User Groups

DTO MEHIO MO3BOJISET ONPEECNIUTD MIpaBa JOCTyMa IJs pa3HbIX TPYII MOJIb30BaTENICH:
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Group name Project Client vendar Finance Report System

System=>System Values

DTO MEHIO COAEPKUT Psifl MOAMYHKTOB!

User groups
em values Units

Services

Currencies

Payment Methods

Huxe paccMOTpUM KaK bl U3 HUX.

Units. [To3BossieT yka3aTh IMHUIIBI, B KOTOPBIX MbI U3MeEpsieM 00beMbI CBOEH paboThI (CJIOBa, Yachl,
CTPaHUIIBI U T. [I.):

Units
Unit Active
Word Yes
Add new Unit

Services. [To3BoasieT ykas3arh yCIyrd, KOTOPbIE MbI OKa3bIBacM:
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Services

Service Active

Deskzop Publishing Yes
Editing Yes
Localization Yes
Proofreading Yes
Quality evaluation Yes
Translation Yes

Specializations. TTo3BosseT yka3aTh ClieIHaIN3aIliHi, C KOTOPHIMUA MBI pabOTacM:

Specializations

Specialization Active

Financial Yes
i Yes
Legal Yes
Marketing Yes
Medical Yes
Orther Yes

Tourism and travel

ves [Upco | Dl |
Add new Specialization

Languages. [1o3BossieT yka3aTh S3bIKOBBIE MAPbl, C KOTOPBIMHU MBI paboTaeM:

Languages

Languages
Language pair Active
English - Spanish, Castilian Yes s 1
English - French Yes i

Add new language pair

Currencies. [To3Bomnsier 100aBUTH BAIIOTHI, KOTOPbIE OYIyT MCIIOIB30BATHCS B cucTeMe. Hanpumep, oauH
KJIMEHT MOXET IJIaTUTh B 10JUIapax, Apyroil — B €BPO, a BBl MOXKETE PACIVIaYMBaTHCS CO CBOMMHU
WCIIOJIHUTENISIMA B MECTHOM BaJIIOTE.
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Currencies
MName I1SO code Default Enabled Latest Rate
Euro EUR Yes 0.899564
United States Dollar usD Yes Yes 1

o

MpbI MOXeM cenaTh Jr0YI0 13 BBEICHHBIX BATIOT cTaHapTHOM, HaxkaB Make default B coorBeTcTBytotIei
ctpouke. [Tocie sToro Bce pruHAaHCOBBIE OTYETHI M OATAHCHI OYYT OTOOpaKaThCs B BEIOPAHHOM
CTaHJIApPTHOW BAJIOTE.

Ilpumeuanue. Cucmema Protemos nookmiouena k cepgucy KoHgepmayuu 6auiom, u Kypcol 00MeHa 0OHOGISIIOMCs Kaicoblil OeHb. Tloosmomy mol
6ce20a 8UOUM NPABUTIbHBIE UMOU 8 C80€ll CHAHOAPMHOLL 8aI0Mme.

Payment Methods. 31eck MBI BBOANM IIJIaTEXKHBIE PEKBU3UTHI, IO KOTOPBHIM KIMEHTHI OYIyT HaM ILJIaTUTh:
Payment Methods

Name Description Payment type Enabled

=1

me@protemos.com default PayPal Yes v

e

MpbI MO’KEM BBECTH MHOKECTBO crioco0oB muiatexeit: Skrill, Paypal, 6ankoBckwmii mepeBo U T. 1.

Haxxmure kHonky Change default method, uTo0b1 BEIOpaTh cTaHIapPTHBIN CIIOCOO TIATEXKA.
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TRANSLATION BUSINESS ADMINISTRATION SYSTEM

Jlo6aB/IeHUe KJIMeHTOB f

KireHToB MOXXHO 100aBIIATH MO0 BPYUHYIO 110 OAHOMY, JINOO HMIIOPTUPOBATh MX criucok u3 Excel-daiina.
PaccMoTpuM Kaxablil U3 3TUX BapUaHTOB.

Jlo6aB/ieHN e KJIUEHTOB BPYYHYIO

YroObl 100aBUTH HOBOTO KJIMEHTA, mieiakHuTe myHKT Clients na 6okoBoii nanenu, a 3ateM Haxxmute Add
new client:

Dashboard

Projects

Mame Type Count

Finances

Mo results found.
Clients

.II‘I.E ’ Ij -

OTKpoeTcst OKHO BBOAA HH(POPMAIIMH O KIIMEHTE, COCTOSAIIEE U3 HECKOJIIBKUX Pa3/IeiioB.

Pasnen Vendor Details npennasnauen ais BBoja o0miei napopmamnuu o KJIHeHTe:

Vendor details

Type Company r

Company name Acme Corporation
Company size Large L
Phone 555555555
Website AcmeCorporation.com
Country United States
Address Somewhere
VAT number 12345678

Paznmen User Account mpeana3HaveH 1 BBOJIa KOHTAKTHOT'O JIMIA KJIMEHTa:
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User account

First name John
Last name Doe
Ernail John.Doe@acme.com

Systern will use email for notifications. User with Client type can not login to system.

Pazgen Payment npennasnadex j1st BBOJIa CpOKa OIJIATHI CUETOB M BEIOOpA BATIOTHI, B KOTOPOM OyAeT
IUTATUTH KITUEHT:

Payment

Payment condition 30 days

Default currency USD - United States Dollar v

[Toce HaxkaTUsl KHOTIKA SAVE 0TOOpa3UTCs 3aIHCh O KIMCHTE:

Client - Acme Corporation

General info Contact persons Prices
General info
Company name Acme Corporatian
Vendor type Company
Company size 1
Website htep:ifacmecorporation.com
Country Unitad States
Address Somewhere
Phone 555555555
VAT number 12245672
Default Currency USD - United States Daollar
Status Active
Update details

Be1 MoskeTe 00HOBUTH nHpOpManuio, Haxka Update details.

Ecnu y KJIMeHTa HECKOJIbKO KOHTAKTHBIX JIMII, KX MOYKHO BBECTH Ha BKJIagke Contact Persons:
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Client - Acme Corporation
General info Contact persons Prices

Contact persons

Name Email

Phone

Rebecca Simons Rebecca.Simons@acme.com

Patrick Johnson Patrick Johnsen@®Acme.com

Add new contact person

45555555555

+4440442444

PROTEMOS

TRANSLATION BUSINESS ADMINISTRATION SYSTEM

Position Notes Status

Project Manager Active rd

Director

B 8

Active K4

HCHBI, 0 KOTOPBIX Bbl JOT'OBOPHIINCH C KIIMEHTOM, MOXKHO BBCCTH HAa BKJIAAKC Prices:

Client - Acme Corporation

General info Contact persons Prices

Prices

Language pair Service

English - Spanish, Castilian Proofreading Legal

English - French Translation T

UMnopT K/iMeHTOB U3 ¢aitia

Specialization

Unit Unit price Currency

Hour 50 uso ra

Bb

Word 0.15 usD 4 i

Ecnu y Bac y»xe ecTh CIIHCOK KIIMEHTOB, KOHTAKTOB U 1I€H, BBl MOXKETE €ro ObICTPO UMIOPTUPOBATH 0€3

HCOGXOI[I/IMOCTI/I BHOCHUTDH 3TH JaHHBIC BPYYHYIO.

1. Tlepeiinure B CIMCOK KIMEHTOB
2. Haxwmure Import from Excel:

Clients

3. 3arpys3ute Qaili-1adiaoH Ak UMIIOPTA, 3aTIOTHUTE €r0, a 3aTEM BBITPY3UTE €r0 B CHCTEMY U

UMIIOPTHPYHTE HaXKaTHeM KHOIKA Submit.

4.

Ecnu B 3anonHeHHoM daiine HeT ommnboK, CUCTeMa UMIIOPTUPYET TaHHBIE U3 HETO B cuctemy. B

MIPOTHBHOM CJIy4ae OHA BO3BPATHT (ail ¢ 0003HAYCHHEM HalICHHBIX omnOOK. McrpaBuB 3TH
OIMOKH, BBI CMOXETE UMIIOPTUPOBATH TAHHBIC 3aHOBO.

JlaHHBIE 110 KIIMEHTaM UMITOPTUPYIOTCs modtanHo. B mabione Clientimport.xIsx 3agarorcs oGrire ganHbIe

o kiueHTax, B mabdmone ClientContactimport.xIsx yka3siBatoTCsi KOHTaKTHBIE ABIHHBIC COTPYIHHUKOB
kiareHTa, a ClientPricelmport.xIsx mo3Bosnsier UMIIOPTHPOBATH LIEHBI ISl KIIMEHTOB.
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Jlo6aB/IeHH e UCIIOJTHUTE/1eH f

Ecnu BhI mopy4dacTte paGOTBI APYruM HCIOJIHUTCIIAIM, BaAM HY?KHO BBCCTU KaKI0I'0 U3 HUX B CUCTCMY.

Jiist atoro menkaute myHKT Vendors Ha 6okoBoii manenu u Haxxmute Add new vendor:

| Dashboard

Projects

Vendors

- Finances Name Type

No results found.
Clients

OTKpoeTcst OKHO CO3JIaHHSI UCTIOTHUTEIIS.

ITepBoe mosnie B HeM — Type. B HeM MOXHO BBIOpaTh OJMH U3 TPEX TUIIOB UCTIOIHUTEINEH:

Freelancer — BHemTaTHbII COTPYIHUK;

Company — xoMIaHus-OAPSITUYHK;

In-house — mrraTHBIN COTPYIHHUK, paboTaoNUii B BaleM oduce.

B 3aBHCHMOCTH OT THTIA HCTIOTHHUTENSI OTOOPAXKAIOTCS OMPEISIICHHBIE TTOJISI, KOTOPhIE HYXKHO 3aIlOJTHHTb.

[Tocne HaXkaTHsI KHOMKKA SaVe B CUCTEME CO3/IaeTCsl YUCTHAS 3aIMCh UCIIOIHUTEINS, & CaM UCIIOJIHUTEb
MOJIy4aeT MUChbMO C IPUTIIAlIEeHHEeM, KOTOPOE OH JT0JKeH NpuHATh. [logpobHee 06 3ToM HamucaHo B
MHCTPYKUUU JJI UCTIOTHUTEIIS.

HCHBI, 0 KOTOPBIX BbI JOTOBOPUIIUCH C UCIIOJITHUTCIICM, MOKHO BBCCTH HAa BKJIIAAKC Prices:
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Vendor - Mizernyi Yaroslav

General info Login details Prices Payment methods
Prices
Language pair Service Specialization

Mo results found.

Tax:ke BaM HEOOXOMMO YKa3aTh CIIOCO0 OILTATHI UCIIOHUTEIO Ha BKiIaake Payment Method:

General info Login details Prices Payment methods

Payment methods

Name Description Payment type

Cash Cash Other

Add new method Set default payment method

YrtoObl YCTaHOBUTH OJIMH U3 BBEJACHHBIX CIIOCOOOB OIIATHI KaK CTaHAapPTHBIN, HAXKMUTE KHONKY Set default
payment method. DToT crmoco6 omaTel OyIET HCITOIB30BaThCS B CUETaX MO YMOTYAHHIO.
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BeaeHue nepeBOAYECKOT0 MPOEKTa f

HaCTpOI/IB CUCTCMY U BBC/I B HCC KIIMCHTOB U HCHOHHHTeHeﬁ, MBI MOJKEM HaudaTh BECTH B Helt IMPOCKTHI.

JIst HarNIATHOCTH MIPEICTaBUM TaKyro cUTyaluio: kiueHT Acme Corporation MpHUChUIaeT BaM Ha MEPEBOJL
MIPOEKT MEepeBo/ia C aHTIIMKUCKOTo Ha Gpaniry3ckuii 0obemMom 20 000 cioB, KOTOPBIH HYKHO BHITIOTHUTH 32
2 Henenu. JlaBaiiTe MpoBeAEM ATOT MPOEKT B CHCTEME.

1. Haunewm co3aaBath mpoekT, HaskaB Create new => Project:

@ PROTEMOS = Create new v

Projects £ Project
rojects

Hom @ Client
Jobs X Vendor
P [ $ Payment from Client
Finances
$ Payment to Vendor
| ]
2. Beenute maHabIe O TIPOCKTC:
Create New Project
Mame Corporate web site
Description Corporate web site translaton for Acme
“
Specialization Marketing .
Client Acme Corporation v
Contact person Patrick Johnson v
Project manager Wolodymyr Kukharenko -
Free of charge NO  Free of charge Project cannot have any Receivables
Status Active v
Start 23 Sep 2015- 12:53 x 0©
Deadline 07 Oct 2015-12:00 ®x 0O

3. Haxwmure Create.
4. OroOpa3uTcs CTpaHHIIA IPOCKTA CO CIICIYIONUMHE BKJIAIKAMM:
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Home ) Projects | Project P1604

.DIFOJ'SCJ[ p’] 604 Corporate web site

General lobs Files Finances Events

PROJECT DETAILS

5. Tenepr HaM HYKHO 3arpy3uTh B CHCTeMY (hailibl, IOy4CHHBIE OT 3aKa3uuKa. [{Jis 3Toro nepexoanm
Ha Bkianky Files:

Files Management - Project P1604 corporate web site

Genera Jobs Files Finances Events

File # Filename Size Uploaded

Mo results found.

6. Brirpyxaem HyxHbIE (aitnsl, HaxkaB kHonky Add project input files.
7. Jlanplie HaM HY)KHO BBECTH 00beM padOT M CyMMY K OIUIaTe KJIMEeHTOM. J[JIsl 3TOro nepexoanm Ha
BKIaaKy Finances:
H Nnances — PFOJ@CY P 1 604 Corporate web site

General Jobs Files Finances Events

# POnumber Invoice Service Language pair Unit  Unit amount Price per unit  Total = Currency
Na results found.

Total calculated in default currency | 0.00 usD

8. Haxmure Add new receivable u BBenmuTe 00eM 1 CTOUMOCTE padOT:

2016 © Protemos, www.protemos.com 17



RECEIVABLE

Project
Project specialization
Client

Receivable total

PO number

Language pair

Service

Unit amount

Unit type

Price per unit

Currency

English - French
Translation
20000

Word

315

USD - United States Dollar

Add price for this client

PROTEMOS

TRANSLATION BUSINESS ADMINISTRATION SYSTEM

---------

3 000 USD

B nmone PO number BBOJUTCS HOMCD 3aKa3sa, l'IpI/ICJ'IaHHHﬁ BaM OT KJIMeHTa. Eciau KIMEeHT He

COOOIIIaeT TaKOM HOMEP, 3TO TI0JIE MOYKHO OCTABUTH HE3AIIOJTHEHHBIM.

dnaxokx Add price for this client mo3BosseT 100aBUTH pacleHKY IS TOrO KJIKEHTa B 6a3y, 4TOObI
OHa 0TOOpaXKaaach MpH CIEAYIONIEM BBEACHUH IIOXOXKETO 3aKa3a.

BrI MO’KeTe BBECTH HECKOJIBKO CYMM K OIUIATE B OJIMH IPOCKT.

Ecnu BeI BeIIOIHSAETE pa60Ty CaMH, Ha 53TOM BBO/] TPOCKTA 3aKOHYCH. Bam HYXHO 6YﬂCT BBITIIOJIHUTD

€ro U 3aKpBITh (CM. MyHKT 23 B 3TOM cniucke). Eciu jxe Bbl XOTHTE Ha3HAUYUTH paboTy IpyruM
UCTIOJHUTEIISAM, TIEPEHIUTE K CIeAYIOeMY ITYHKTY.

10. Utak, nomycTum, BBl XOTUTE Ha3HAYUTh NIEPEBOJ] OJHOMY UCIIOJHUTEIO, @ 3aT€M BBIYUTKY JIPYTOMY.
Jl1s 3TOTO HY>KHO CO37aTh JJIsl HUX paboThl B cucteme. [lepeiinem Ha Brinaaky Jobs:
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PI’OJ@CTZ p/| 604 —JObS Corporate web site

General Jobs Files

PROJECT JOBS

Job  Job name  Service

Na results found.

11. Haxxmute Add new job.

Finances

Language pair

Events

Project manager Vendor Started

Deadline

PROTEMOS

TRANSLATION BUSINESS ADMINISTRATION SYSTEM

Completed Payables, USD  Status

12. B paznene JOB INPUT FILES BriGepuTte (haiinbl mpoekTa, KOTOpbIe BBl XOTUTE OTIIPABUTH

MIEPEBOTUHKY:

OB INPUT FILES|

Add from Project input files
File #

| 2182

Add from other Jobs output files

Job Job service

Mo files found.

Filename

8 12-25 7.pdf

File #

Size

346.90 KB

Filer

13. B paznene JOB DETAILS BeiOepuTe UCMIOIHUTENS U BBEIUTE HHPOPMAIIHIO O paboTe:

JOB DETAILS

Job name

Free of charge

Service

Vendor

Language pair

Deadline

Motes to vendor

Corporate web site

NO  Free of charge Job cannot have any Payables

Translation

Mizernyi Yaroslav

English - French

30 Sep 2015-13:00

14. Tlocne 3TOro OTKPOETCsI OKHO pabOTHI:
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Home } Projects Project P1604 ; Jobs ; Job)2046

J 0 b J 2046 Corporate web site

DETAILS
Status Draft
Project P1604 - Corporate web site
Client Acme Corporation
Vendor Mizernyi Yaroslav
Service Translaton

Language pair English - French

Deadline 30 5ep 2015-13:00 duein & days
Created 23 5ep 2015-13:25 by Volodymyr
Kukharenko

Project manager Volodymyr Kukharenko

PAYABLES

PROTEMOS

TRANSLATION BUSINESS ADMINISTRATION SYSTEM

ACTIONS
WORKFLOW
Start job
Send message to Vendor

ADDITIONAL
Update Job

Cancel

Delete

Add new payable

15. BBeaute a5 HCTIOJIHUTENS 00beM paboOThl M CyMMY K oruiate eMmy, HaxkaB Add new payable:
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Add New Payable

RECEIVABLE
Project P1604 - Corporate web site
Project specialization Marketing
Client Acme Corparatior
Vendor Mizernyi Yaroslav
Jeb 2046 - Corporate web site
Job service Translation
Language pair English — French
Payable total 1400 EUR
Unit amount 20000
Unit type Word -
Price per unit 0.07
Currency EUR - Euro v

v Add price for this vendor

Create Cancel

16. Temeps MBI MOKEM J1aTh KOMAH,Iy MCIIOJIHMTEITIO HAadaTh paboTy. JIIst 9TOro HyKHO HaxaTh Start
Job B mpaBoii yacTu OKHA pabOTHI:

ACTIONS

'WORKFLOW

Send message to Vendor

ADDITIONAL

Update Job
Cancel

Delete

17. VicnonHUTENb TOTYYUT 3JIEKTPOHHON MOYTOM COOOIIEHHE O TOM, UTO €My Ha3HaueHa paboTa, BOMIET
B CHCTEMY, 3a0epeT (hailiibl, BHITOIHUT pabOTy, 3aTPY3UT TOTOBBIE (hailyIbl B CUCTEMY U OTMETHT
paboTy Kak 3aBEpIIECHHYI0. BbI MOIy4nTe 3JIEKTPOHHON OYTON COOOIEHHE O TOM, YTO
UCTIOJTHUTENb PAOOTY BBITTOJIHIIL.
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18. IIpoBepbTe NMPaBUILHOCTH IOCTABICHHBIX IEPEBOTUUKOM (aiiyioB, 3arpy3uB ux u3 pazzaena JOB
OUTPUT FILES:

JOB OUTPUT FILES Add outputfiles | Download all as ZIP
File # Filename Size Uploaded at Uploader Is project output
2183 translator.zip 37.66 KB 235%ep 2015-13:34 Volodymyr Kukharenko No ]

19. YOeauBIInCh, YTO UCIIOJHUTEIH BCE CIeall MpaBUIbHO, HaxkMuTe Accept Job:

ACTIONS

Your action is needed. Please check outpur files then accept or reject this Job.

WORKFLOW

ADDITIONAL

Maove to Draft

Update Job

20. VcnoHHUTENh MOTYYUT COOOIICHHE O TOM, YTO €ro padoTa MpHHSATA.

21. Tenieps MBI XOTUM BBIJATh BHIMOJIHEHHBIN TEPEBOJ] HA BEIYUTKY BTOPOMY UCTIOTHHUTENFO. [1J1s1 3TOT0
cozziaeM paboTy Juist BToporo ucnoiaHurens. [Iporece Takoi ke, TONbKO IpU BEIOOPE BXOISIINX
¢baiinoB U1 perakTopa Hy>KHO YKa3aTh (aiiiibl, 1OCTaBICHHBIE EPEBOTUMKOM:

,’—\\“1 ad New ‘ 0 I‘ Project P1604 - Corporate web site
JOB INPUT FILES

Add from Project input files

File # Filename Size Uploader Uploaded at
2482 B 12-25 7.pdf 346.90 KB Voladymyr Kukharenko 235ep2015-13:19
Add from other |obs output files
Job Job service File # Filename Size Uploader Uploaded at
v 2046 Translation 2183 translator.zip 37.66 KB Volodymyr Kukharenko 235ep2015- 13:34

22. Korna Bce UCTIOTHUTENHN cianu (Haiibl, BbI MOKETE MMPUCTYIHUTH K C/Ia4e MPOCKTA.
23. Bbl MOkeTe OTIPaBUTh (alijibl KIIMEHTY, HE BBIXO/IS U3 CHCTEMbI. J{Jist 3TOro nmepeianTe Ha BKIaIKy
Files npoekTa, npokpyrute ee 10 paznena PROJECT OUTPUT:

PROJECT OUTPUT

File # Filename Job Job service Language pair Vendor Size Uploaded

No results found.

Add additional files
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24. Bbl MOKeTe BBITPY3UTh TOTOBBIE K JOCTaBKe (aitnbl, HaxkaB Add project output. Taxxe BbI MOKETE
n00aBuTH (pailiibl, MOTyYeHHBIN OT ucnonHuTeNel, HaxkaB Add selected to project output:

File # Filename Job Job service  Language pair  Vendor Size Uploaded

v | 2183 translator.zip | J2046 | Translation English - French Mizernyi Yaroslay | 37.66 KB | 23 Sep 2015-13:34 by Volodymyr Kukharenko

25. Jlo6aBuB Bce HyxHbIe (aiiasl B PROJECT OUTPUT, naxxmute Send all files to client. Menemxkep
CO CTOPOHBI KJIMEHTA MOJIYYHT 3TU (PaiyIbl 2JIEKTPOHHOM TOUYTOM.

26. JloctaBuB Bce (hailiibl, MBI MOYKEM 3aKpPBITh IPOCKT. 11 3TOTO Mepeiiaure Ha BKiaaky General u
naxxmute Complete:

DIOJECI 31 604 Corporate web site

Genera Job=s Files Finances Events

PROJECT DETAILS Complete

Name Corporate web site

Description Corporate web site ranslaton for Acme

Snarializatinn Markating

27. TIpoekT 3aBepIlieH, Mmo3apasisiem!

Ilpumeuanue 1. Co gpemenem Konuyecmeo npoeKmos 8 sawieti cucmeme Oyoem Y8eauyusamocsl, U 6aM He HYICHO Oyoem omoodpasicams ux ce.
Bovi modiceme nacmpoums omobpadicenue npoekmos 6 CHUCKe ¢ NOMOWbIO YUILMPOs.

Ipumeuanue 2. Bvl Modiceme npocmompems CRUCOK pabom UCNOIHUMeNel 80 6Cex NPOEKMAX Ha CReyudibHol cmpanuye, naxcas nynkm Jobs
Ha OOKOB0U naHenu.
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BbicTaB/IeHHe CYEeTOB KJIMEHTaM U KOHTPOJIb OIIJIATbI f

1. YroOsI co3math cuer 1Jis KIMeHTa, HYXKHO nepeiitu B pa3aen Finances=>Clients=>Receivables:

@ PROTEMOS

Dashboard

Home Projects
Projects
Projects

Jobs

Finances
ent
Clients e Corporation

Vendors

2. OTKpOeTCst CITUCOK BCEX CyMM K oriare. Beibepute HykHBIE cTpokH U Haxkmute Invoice selected:

Dashboard

Home Finances Clients receivables

Projects

Client Receivables

Jobs
Showing 1-1 of 1 item.
Finances
Code PO number Invoice
+ QJRC1530

Vendors

Systern

[ Invoice selected aceivables with the same Client and

HE‘lFI

3. Cucrema co3nact cyeT-(pakTypy U OTKPOET €ro CTPAHHMILY:
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Client Invoice Cl1

Invoice has been successfully created.

Invoice details
Invoice
Client

Payment method

PROTEMOS

TRANSLATION BUSINESS ADMINISTRATION SYSTEM

me@protemos.com

Currency USD - United States Dollar

Total amount 3,000.00 USD

Paid 0.00 USD

Unpaid 3,000.00 USD

Status New

Due date Oct 23, 2015 in 29 days

Created Sep 23, 2015 by Volodymyr Kukharenko
Payments

Notes for Client

Update details Send to client

4. Bl MOXeTE:
- OTpeIaKTHPOBaTh cueT-(hakTypy ¢ momoiisio kaonku Update details;
- 3arpy3uTh cuet-paktypy B popmare PDF, naxxas kHonky Download as PDF;
- OTIIPABHUTH CUET-(HAKTYPy KIHCHTY IPsAMO U3 cucteMbl, HaxkaB Send to client.

Criucok Becex c4eToB-(hakTyp MOXKHO OCMOTPETh yepe3 MeHio Finances=>Clients=>Invoices:

Home Finances Client invoices

Projects

Jobs

Finances ! s Sta
Vendors

Clients

Vendors

System

Takum 00pa3oM Bbl MOKETE OTCIIEKUBAThH BCe cueTa-(pakTypbl OT KIMEHTOB M KOHTPOJIUPOBAThH UX OIIATY.

KOI‘I[a 3aKa34uK OILUIaTHUT CYECT, IUIaTCK HYKHO 6yz[eT BBCCTH B CUCTEMY U CBA3AaTh €0 C OIJIAYCHHBIM

WHBOMCOM. DTO JIeNIaeTCs CIASAYIOMNUM 00pa3oMm:
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1. Tlepeiigute B Mento Finances=>Clients=>Payments:

Dashboard
Home Finances Client invoices

Pr I:Ij Bcts

Client Invoices

Jobs

Finances

Payments

Vendors

2. Haxwmute Create new payment:

@ PROTEMOS

Dashboard

Home ; Fimnances ; Client payments

Projects

Client Payments

Jabs

eSS Payment # Client Payment metl

Mo results found.
Clients
Vendors

System Create new payment

Help

Hpu./nettanue: €030amb HOBbLU NIAAMENC KIUCHMA MONCHO U uepes claéHoe MeEHIo:!

@ PROTEMOS = Create new v

£ Project

Projects
Hom & Client

Jobs 2 Vendor

PI $ Payment from Client I
Finances

$ Payment to Vendor

3. BaemuTe momydeHHBIH OT KIIMEHTA TUIATEK M BRIOEPHUTE U3 CIIHCKA cUeTa-(haKTyphl, TOKPhIBAEMBIC
3TUM IIATEKOM:
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Add New Client Payment

Payment details

Clients having uncovered invoices Acme Corporation
Payment method me@protemos.com

Currency USD - United States Dollar

Amount 3000 UsD
Paid at Sep 23, 2015 m

Payment note
Uncovered invoices
Invoice Client Total Amount paid Amount due Currency Status Created
v C1 Acme Corporation 3,000.00 4] 3000 usD New Sep 23, 2015 by Volodymyr Kukharenko

Save Cancel

4. Haxwmure Save.

Tenepsp marex BBEJACH B CUCTEMY, U Bbl OKOHYATEIHHO 3aKPBUIM BOIIPOC C OILIATOM.

Payments
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C4yeTa OT MCNIOJIHUTEJIEH U KOHTPOJIb IJIaTeXKeu

Cyera HCTIOIHUTENEH MOTYT CO3/1aBaTh IMOO CaMU MCIIOJIHUTEINH, TH00 BBl KaK MEHEIKEp KOMITaHUH.
PaccmoTpuM BTOpOM BapuaHT.

1. Tlepeiinute B MeHto Finances=>Vendors=Payables:

Diashboard
Home Finances ; Vendors payables

Projects

Vendor Payables

Vendors

Invoice selected Payables with the same Vender and Cu

OT0Opa3KuTCs CIMCOK CYMM, ITOUIEXKAIINX OILIATe HCIOJIHUTENSAM. BEIOepHUTE CTPOKHU, KOTOPBIE TOKHBI
BOWTH B MHBOIC, 1 HaxxmuTe Invoice selected:

Vendor Payables

Showing 1-1 of 1 item.

Code Invoice Vendor Client

A
v | PB2067 Mizernyi Yaroslav Acme Corporation
—

| Invoice selected |:7ayable5 with the same VYendor and Currency will be linked to one Inveice.

Ipumeuanue. Ecau ums ucnoinumens 8 mabauye 6blOeneHo KPACHLIM WPUDMOM, MO0 03HAUAe, YUMo OJIsl He20 He 66e0eH CNOCo0 Onaamul u
cuem no e2o pabomam co30amy He8o3MoCHO. Imobbl co30ame cuem, egedume cnocod oniamot OJist UCHOTHUMESL (WeIKHUMe e20 uMs, a
3amem do6agbme cnocod onaamel, Kak OnUCano 6 pasoene "Jobasnenue ucnornumenei”).

2. Cucrema co3/1aCT MHBOIC, OTIIPABUT €0 UCIIOTHUTEIIO 3JICKTPOHHOM MOYTON M OTKPOET €T0
CTpaHHUILY:
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Invoice details

Invoice VIS5

Vendor Mizernyi Yaroslav
Payment method Cash

Currency EUR - Euro

Total amount 1,400.00 EUR
Paid 0.00 EUR

Unpaid 1,400.00 EUR
Status New

Due date Occ 23,2015 in 2
Created Sep 23, 2015 by Volodymyr Kukharenko
Payments

Notes

3. BwI Moxere:
— OTpelaKkTUpOBaTh cyeT-PakTypy ¢ momomursio kHonku Update details;
— 3arpy3uth cuer-paxkTypy B popmare PDF, naxkas knonky Download as PDF;
— ynanuTh cueT-hakTypy KHomkoi Delete.

Crmcok Bcex cueToB-(haKkTyp UCIOJHUTENEH MOKHO MTIOCMOTPETh Yepe3 MEHIO
Finances=>Vendors=>Invoices:

Dashboard
Home Finances Vendor invoices VIS5

Projects

Vendor Invoice VI55

Jobs

Finances Receivables

Invoices

INnvoice detai Rk

Vendors

OmnatuB cyera HCIOJTHUTENCH, HY’)KHO BBECTH JTH IUIATEKU B CUCTEMY. JTO ACTACTCS CIICAYIOIUM
obpa3zom:

1. Tlepeiigute B Mento Finances=>Vendors=>Payments:
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TRANSLATION BUSINESS ADMINISTRATION SYSTEM

Das

Home Finances Vendor invoices VIs5
F’I’EleEE

Vendor Invoice VI55

Jobs

Finances

Invoice detai ks

Vendors

- Payments
Invoice -

Haxwmure Create new payment:

@ PROTEMOS

Dashboard
Home ; Fimnances ; Client payments

Projects

Client Payments

JE 5.

eSS Payment # Client Payment metl

Mo results found.
Clients

Vendors

System Create new payment

Help

Hpumeltaﬂue: C030amb NIAMENC UCHOTHUMEIO MONCHO MAKNCe C nOMOULbIO MEHIO Create New:

@ PROTEMOS == Create new v

Projects £ Project
‘rojects

Hom @ Client
Jobs 2 Vendor

Pr $ Payment from Client

I $ Payment to Vendor |

BBeauTe BIMOIHEHHBIN IJIATEXK MCITOJHUTENIO M BEIOEPHUTE U3 CIIHCKA cueTa-(haKkTypsl,
MOKPBIBAEMbBIE ATHM ILIATCKOM.
Haxxmute Save.

Finances

Tenepb IJIaTCXK BBCACH B CUCTEMY, U Bbl OKOHYATCIILHO 3aKPbIJIK BOIIPOC C OILIATOM MCIIOJITHUTEIO.
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OUILTPBHI f

J17is1 GONMBIIMHCTBA TAOJUI] B CUCTEME €CTh (QUIBTPBI, KOTOPBIC TTO3BOJISIIOT CKPHITh HEHYKHYIO BaM
uH(pOpMaIIHIO.

®uabTpP NPOEKTOB

Projects

Project manager v PO number
Client v Project name
Vendor v Decription

Statuses Potential Active Completed Cancelled Free of charge No receivables

No payables Mo jobs

Project manager — oto0Opa3uTh TOIBKO MPOSKTHI KOHKPETHOTO MEHEKEpa

Client — oTo0pa3uTh TOIBKO MPOEKTHI KOHKPETHOTO KIMEHTA

Vendor — oto0pa3uTh TOIBKO MPOEKTHI, B KOTOPBIX Yy4aCTBOBAJ BHIOPAHHBIN UCTIOHUTED
Potential /Active/Completed/Cancelled — oto6pa3uTh TOJIBKO MPOEKTHI yKa3aHHBIX CTATYCOB

PO number — oto0pa3ute TOIBKO MPOEKTHI, COEPKALINE BBEICHHBII HOMEp 3aKa3a, ONpeAeICHHBIN
KIIMEHTOM

Project name — oToOpa3uTh TOJILKO MPOEKTHI, HA3BAHUE KOTOPBIX COJEPKHUT BBEICHHBINH TEKCT
Description — oToOpa3uTh TOJIBKO MPOCKTHI, OMMUCAHUE KOTOPHIX COJACPIKUT BBECHHBINH TEKCT

Free of charge — oro0pa3uTh TOJIBKO MPOEKTHI, OTMEUEHHBIC KaK OeCILIaTHBIC

No receivables — oTo0Opa3uTh TOIBKO MPOEKTEHL, 10 KOTOPHIM HE BBEICHBI CYMMBI K OILIATE KIHEHTOM

No payables — oToOpa3uTh TOIBKO NPOEKTHI, COlEpKalIe paboThl O3 BBEJCHHOW CYMMBI K OILIaTe
UCTIOJTHUTEITIO

No jobs — 0ToOpa3uTh TOIBKO MPOCKTHI, HE COAEPIKAIINE PaOOT
duabTp padoTt

B 00koBo#1 maHeM CHCTEMBI €CTh ITYHKT JODS, OTKPBIBAIOIINI CITUCOK PaOOT UCIIOIHHUTENEH BO BCEX
MIPOEKTax:
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Dashboard

Pr I:Ij Bcts

Jobs

Finances

Clients

Vendors

Jlnst aTOTO CIIMCKa MPEeTyCMOTPEH TaKo (PUIIBTp:

Project manager

Wendor
Statuses Draft Started Canceled In Work Declined Completed Rejected Accepted

Job name

Finances Free of charge No payables

Project manager — oto0pa3uTh TOJIBKO PabOTHI, BBIJAHHBIC KOHKPETHBIM MEHEKEPOM
Vendor — oTo0pa3uTh TOJIBKO MPOSKTHI, BHITIOIHICMbIC BEIOPAHHBIM UCTIOTHUTEIEM

Draft/Started /Canceled /In Work/Declined/Completed/Rejected/Accepted — oToOpa3uth TOIBKO
paboThl yKa3aHHBIX CTaTyCOB

Job name — oTo0pa3uTk TOIBKO PabOThI, HA3BAaHKE KOTOPBIX COJCPKHUT BBEIACHHBIN TEKCT
Free of charge — oro0pa3uth ToJIbKO pabOTHI, OTMEUYEHHBIC KaK OeCIIIaTHBIC
No payables — oTo6pa3uTh TONBKO PabOTHI, IS KOTOPBIX HE ObLTa BBEJIECHA CyMMa K OTIATe HCIOTHHTEITIO

(I)I/IJ'lep CYMM K 0OIlJIaT€ KJIHEHTOM

Project manager - PO number

Client Mo invoice

No PO number

Project manager — oTo0pa3uTh TOJIBKO CYMMBI 10 IPOEKTaM, KOTOPbIC BEJI KOHKPETHBIH MEHEKEP

Client — oTo0pa3uTh TOIBKO CyMMBI IO BHIOPAHHOMY KIIHECHTY
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PO number — oTo0pa3uth TOIBKO CYyMMBI C BBEJICHHBIM HOMEPOM 3aKa3a
No invoice — 0ToOpa3uTh TOIBKO CYMMBI, TI0 KOTOPHIM HE ObLIT BHICTABIICH CUCT
No PO number — oto6pa3uTth TOJIBKO CyMMBI, JJIsi KOTOPBIX HE yKa3aH HOMEp 3aKa3a

®UABTP CyMM K OIJIaTe UCIIOJIHUTE/TIO

Project manager No invoice

Vendar

Project manager — oto06pa3uTh TOJIBKO CYyMMBI 10 paboTaM, KOTOPBIE BbIaT KOHKPETHBINH MEHEKED
Vendor — oto0pa3uTh TOJIBKO CyMMBI IO BEIOPAHHOMY HCIIOJIHUTEITIO

No invoice — OTO6pa31/ITB TOJIBKO CYMMBI, IO KOTOPBIM HC OBLI BBICTABJICH CUET
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OTyeThl f

B cucreme umeercs pAA OTYCTOB, MO3BOJIAIOIINX TPOAHAIN3UPOBATH (I)I/IHaHCOBBIe PE3YyIbTAaThI Balei
JACATCIIbHOCTH 3a Ol'IpeI[eJ'IeHHLIfI nepuoa BpCMCHU:

Vendors

Reports General finances

Managers
System

Clients

Help
Vendors

2015-09 2015-10 2015-11 2015-12 2016-01

Managers: mokassIBaeT OTYET MO0 000POTaM M MPUOBLIN B MPOEKTAaX KOHKPETHBIX MEHEKEPOB:
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INCOME PER MANAGER AND MONTH BY PROJECTS

usD

0 Y = Yy Y Py
- hd ad ad b

2015-09 2015-10 2015-11 2015-12 2016-01

INCOME SHARE PER MANAGER AND MONTH BY PROJECTS

0 = - - - = * »

2015-09 2015-10 2015-11 2015-12 2016-01 2016-02 2016-03

INCOME SHARE PER MANAGER BY PROJECTS
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Clients: moka3siBaeT oT4eT 110 000POTAM U MPHOBLIH B MPOEKTaX KOHKPETHBIX KJIMEHTOB.

Vendors: mokaspIBaeT OTYET IO PACXOaM Ha MCIIOJHUTEICH.
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JlonoJIHUTeIbHAsA MHPOpManus 1

Cucrema moepKIUBAET BCE COBPEMEHHBIE Opay3ephl, HO B HEKOTOPBIX YCTapeBIINX Opay3epax (Harmpumep,
Opera 12.17) Bo3MoHBI Tipo0sieMbl. EClTi OHU BO3HUKAIOT, PEKOMEHIYEM BOCIIOIb30BAThCSI COBPEMEHHBIM
Opay3epom.

MBI TOCTOSIHHO pa3BHBAEM CHUCTEMY, TOITOMY €€ MHTep(helc MOKET H3MEHSITHCS 1 HEMHOTO OTJIHYAThCS OT
OMHCaHHOTO BhIIE. HO MBI cTapaeMcsi OOHOBIIATH U ATOT JOKYMEHT COOTBECTBYIOITUM 00pa3oM. Ecnu
BIIPYT BBl 3aMETHJIH HECOOTBETCTBUE MEXK/Ty OMTUCAHUEM U PEaTbHBIM (DYHKIIMOHAIOM, IIPOCHM 00 3TOM
COOOIIUTE.
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